
 
 
 
 
 

 

Recreation Center – Party Package Reservation 
 

Name            _____ 
 

Address     ____City/State/ZIP     _____ 
 

Phone (primary)     ____(other)  _______  _____ 
 

E-Mail Address          ___________  

Event Name ____________________________________________________________________ 

1) The name and telephone number of the person who will be present and in charge of the event on the day of 
the event, if different than above 
Name___________________________________ Cell Phone_____________________________ 

 
2) Estimated number of participants:_____________(packages accommodate up to 10, additional participants 

will be charged the cost of a day pass on the day of the event)Approximate ages:_______________ 
 

3) Choose a package: 
 
___#1    One hour room rental and 10 rec center admissions ($60 or $56 members) 
 
___#2 Sports Two hour room and gym court rental, 10 rec center admissions, party host, choice of sports 

theme, 2 pizzas and drinks for 10, party room decorations, tableware and balloon bouquet. 
($156 or $148 members) 

 
___#2 Pool Two hour room rental (or outdoor pavilion rental June-Aug), 10 rec center admissions, party 

host, 2 pizzas and drinks for 10, party room decorations, tableware and balloon bouquet. 
($156 or $148 members) 
 

___#3 Sports  Two hour room and gym court rental, 10 rec center admissions, party host, custom sports 
theme, inflatable Bounce House (ages 12 and under) or Obstacle Course (ages 9 and up), 
2 pizzas and drinks for 10, party room decorations, tableware and balloon bouquet and 
party favor bags. ($222 or $205 members) 

 
___#3 Pool Two hour room rental, 10 rec center admissions, party host, custom theme,  

½ of 8 lane pool with Fun Run (ages 9 and under) or Aqua Challenge (ages 10 and up), 2 
pizzas and drinks for 10, party room decorations, tableware and balloon bouquet and party 
favor bags. ($222 or $205 members) 

 
4) Date of event:     Date___/___/___ 

 

 Package #1  Day of week______________ Start Time _________   End Time _________ 
  

 Package #2 or #3 Day: ____Sat   ____Sun Time:  ____1-3 pm ____4-6 pm  
 

5) Location requested:   ____Multi 1 ____Multi 2 ____Conference Rm ____Outdoor Pavilion 

 Second choice:   ____Multi 1 ____Multi 2 ____Conference Rm ____Outdoor Pavilion 

  

CITY OF LARAMIE  PARKS & RECREATION  
P.O. Box C / 920 Boulder Drive  Laramie, WY 82073 

Phone: (307) 721-5269  
Fax: (307) 721-5284  
TDD (307) 721-5295 



Package #1: 
 

6) Add-ons:     ___ Gym Only            ___ Bounce House & Gym          c) Obstacle Course & Gym  
 
___ Fun Run & Pool         ___ Aqua Challenge & Pool         ___ None 

 
Time in the gym/pool:______________   

 
Package #2 or #3: 
 

7) Indicate type/number of pizzas:  
Package includes 2 pizzas. (Additional pizzas charged at $10 each and include additional drinks. Estimate 
one pizza feeds 3-5 people)  
 

 ___Cheese   ___Pepperoni   Time you would like pizzas delivered:  ____________ 
 

 How would you like your pizza cut:  ___Slices  ___Squares (works well for younger kids) 
 

 Drink choices:   ___Juice   ___Soda   ___Bottled Water   

Flavor request ___________________________________________ 

 
8) Sports Package:  Time in the gym:_______________ 

 choose an activity/activities:   ___basketball    ___dodgeball    ___kickball     ___soccer    ___volleyball 

        Other:____________________________   

 Package #3 Only:  Ideas for theme decor:_________________ 
    

9) Pool Party:  Time in the pool:_______________ 
 

 Package #3 Only:  ___Fun Run    or       ___Aqua Challenge        

Ideas for theme decor:_________________ 

 

____Party Packages must be scheduled a minimum of 10 days in advance. 

____Every effort will be made to accommodate your reservation, however scheduling conflicts may occur.  Consider 
your reservation finalized only after you receive a confirmation via email.  This usually takes about 5 business days.  
Refunds will be issued for reservations that the City cannot accommodate.   

____Each party includes 10 rec center admissions to use the facility. Additional attendees are welcome to purchase 
admission to the facility and parties of more than 10 participants can purchase additional pizzas and drinks. 

____When using swimming pools, children 8-12 years old must have an adult with them in the pool area at all times. Children 
under 8 years of age must be directly supervised in the water at all times and children 5 years and under must be within 
arm’s reach of an adult who is in the water with them at all times. 

____This form is only for private party reservations at the Recreation Center and Ice & Event Center that   

DO NOT involve the following:  open container/alcohol permit, sale of goods or services, including tickets & raffles, special 
security/safety considerations, public events. If you need one of the above listed you will need to fill out the Comprehensive 
Form for Facility Reservations. 

____This serves as an agreement that the applicant and authorized officer of the sponsoring organization, if any, agree to 
reimburse the city for any costs incurred by the City in repairing damage to city property occurring in connection with the 
event proximately caused by the actions of the event holder, its officers, volunteers, employees or agents, or any person who 
was under the event holder’s control. Agreement also provides that the event holder shall defend the city against, and 
indemnify and hold harmless, the city, its officers, employees, volunteers and agents from all causes of action, claims or 
liabilities occurring in connection with the event, except those which occur due to the city’s sole negligence.   



_ 

 

____All advertising copy including the words, “Laramie Community Ice & Event Center,” or “Laramie Community Recreation 
Center,” or any combination thereof, must be approved by Parks & Recreation Staff prior to use.  This includes, but is not 
exclusive to, live or recorded radio or television broadcasts, and print materials including newspaper, flyers, tickets or 
brochures. 

____Photographs may be taken by Laramie City Parks & Recreation staff, or agents thereof, and will become the sole 
property of the City of Laramie and may be used for promotional purposes. 

 
____Pursuant to Laramie Municipal Code, Chapter 8.04.010 if food is being served to the public and there is a charge, a 
proper food license is required. Contact the Environmental Health Specialist at 721-5283.   
 
____Laramie Community Ice & Event Center and Laramie Community Recreation Center agrees to furnish general lighting 
and electricity from the permanent fixtures and outlets in the building, water for normal usage in the building, existing garbage 
containers and dumpsters, and normal janitorial services prior to occupancy. However, a failure to furnish any of the 
foregoing because of circumstances beyond the Parks & Recreation Department control shall not be considered a breach of 
reservation agreement.  All concession equipment is the sole property of the City of Laramie, and will not be used by event 
holder unless expressly agreed in writing below.  An additional fee may accompany use of concession equipment. 

 
____Agents, volunteers, assistants, or employees of Parks & Recreation and the City of Laramie reserve the right to have 
free and unfiltered access to all areas of the parks, buildings and grounds at all times. 

 
____Parks & Recreation also reserves the right to set occupancy limits for events as required by approved building and fire 
codes for the City of Laramie.  Fire lanes and exits must remain clear at all times.  A walk-through with the Laramie Fire 
Department and Police Department prior to the event may be required.   

 
____No long-distance phone calls or internet connections to the City’s internal internet will be made from any Parks & 
Recreation phone or data lines, and no one will be permitted in Parks & Recreation offices without expressed consent of 
Parks & Recreation staff.  Please be prepared for your event.  Reservation fees do not cover charges for faxes, copies, etc. 

 
____Refusal of a facility use permit:  Pursuant to Laramie Municipal Code, Chapter 12.48.080; Within fifteen days after 
receipt of an application, the director of the city parks and recreation or designee shall issue the facility use park permit or 
shall apprise the applicant in writing of his reasons for denying a facility use park permit, and any aggrieved person shall 
have the right to appeal in writing to the city manager or designee, within fifteen days after the date of such refusal, who shall 
consider the application under the standards set forth in Section 12.48.040 and sustain or overrule the director of the city 
parks and recreation or designee decision within fifteen days after receipt of the notice of appeal.  The decision of the city 
manager or designee shall be final. 

Party Package Add On Prices 

Extra Rec Center Admissions:   Gym, Bounce House or Room rental  
Ages 3-12 yrs:   $3.50     Inflatable and gym court  $75/hr  $65/hr Members 
Ages 13-18 yrs:   $5.00     Gym court   $35/hr  $30/hr Members 
Ages 19-59 yrs:   $6.00    MP1 or 2, Conf. Room  $40/hr  $35/hr Members 
Ages 59+ yrs:   $5.75 
 
Pool (indoor, outdoor & 8 lane), Fun Run or Aqua Challenge rental  
Inflatable and ½ 8 lane pool $168/hr  $158/hr Members 
    
Damage Deposit (for any of the rental options):  $300/rental 

Payment Information 
Refundable with approval:      Refundable: 
Facility Charges: $____________      Damage Deposit:$___________     ___cash  ___check ___CC  
             (Any checks left as a damage deposit will be destroyed if not picked up within 10 business days after the event.) 
 
Signature of Applicant __________________________________________ Date __________________ 
 

Internal Use Only: 
____ Reservation form received at front desk   Date______________ Time__________ By_________________ 

____ Reservation input to RecTrac       ____ Customer contacted by coordinator         ____ Original forms filed in party binder 

____ Pizza ordered by coordinator, form attached            ____ Sign in sheet attached at party conclusion, return to coordinator 


